
Bank Supervision Division 
148 International Boulevard, N.E. 

etention Schedule; record will continue to accumulate. 

BANK LlQUlDATlON/CONVERSlON FILES 

i. Division and Office Function What is the function of me Division and the Office in which this record series is created? 
The Bank Supervision Division i s  responsible for regulating State-chartered financial 
institutions, including banks, international banking agencies, fiduciary investment 
companies, and business development corporations operating within the State. 
Division supervises the general corporate activity of  these institutions to assure 
compliance wtth laws and regulations; processes and acts on applications from financial 
institutions for new charters, expansions and relocations; reviews examination reports 
and fol lows up with corrective action where indicated; and coordinates and resolves 
consumer comlaints. 

The 

- 
'. Record Series Dercription This file contains the following documents (include form nuinbm and titles, if any): 

Attach samples of the file. 
Dowmentsrelatingto: the voluntary and involuntary I iquidation of chartered and certified 

banks and to the conversion and registration of private banks. 

lndudedare: investigation reports, correspondence, and copies of charter information. 

I 

I. Monthly Referenca Rate 
One to six months old 

I. Annual Rate of Accumulation of Recards 

How often are remrds referred to which are: 
; Seven to twelve months old ; Thirteen to twenty-four months old 

twenty-f:ve months and older 7 

Letter-size drawers ; Legal-size drawers ;Shelves : other f4h9cifj4 

- 

c 
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X 

-flww-- 
0 Calendar Year; 0 Fiscal Year; 110 Other ~~ then, 

0 Hold in the current files area month(r1 year(s1; then 
0 Transfer t o  local holding area, hold 
0 Transfer t o  State Remrds Center: hold ----vear(s); then 
Cl Destroy. 
0 Transfer t o  State Archives for permanent retention. 
El Other (Specifvl 

When l i q u i d a t i o n  o r  conversion i s  comple'ted, r e m v e  from a c t i v e  f i l e  and p lace i n  
i n a c t i v e  f i l e ;  c u t  o f f  i n a c t i v e  f i l e  a t  end of  each calendar year; then t r a n s f e r  t o  
State Records Center; ho ld  3 years; then destroy. 

yearb); then 

* -- ~ ~~ 

a. Is th is  the official m p y  of the series? 

These instructions apply t o  a l l  prior and future accumulations of the series. 

~~ ~ ~ ~~~ If not. whercis it? ~~ 

11 I- 8- 79 - See Attached L e t t e r  
-~ ~~ ~ 

Xemmmendations in para- 
iraph 12 are awroved. 
If disapproved, atwcf~ lerter 
if explanation.) 

___ 
3-5671: R.r. 16 IR-u Side1 

~~ 

~ ~~~ ~ 

X c. Is this a vital remrd? 
X ~ d. Does th is  series have historical or long ~~ term research value?. ~- 

e. When one or two documents in the file make it neaessary to keep the entire file for a long period, muld these 
N,'A ~~ -oa I r a w ?  ~~ 
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November 5, 1979 

Ms. Mary Hall 
Head, Scheduling S c t i o n  
Records Management Division 
330 Capitol Avenue 
Atlanta, Georgia 30334 

Dear Ms. Hall: 

Please amend our Records Disposition Standard for :  Appl. No. 17 
Bank Liquidation F i l e s  (Page 100, Publication No. 79-RM-5) by 
deleting the  following, "hold i n  current f i l e s  area 10 years; then 
destroy" and inser t ing i n  l i e u  thereof the following "then t ransfer  
t o  State  Records Center; hold 3 years; then destroy. 

Your cooperation with t h i s  change w i l l  be great ly  appreciated. 

Sincerelv. 

Reece V. Morris 
Administrative Director 

R W :  j e  
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- -  
Departereat of Banking 
122"~tate Capitol 

W.H. Jackson I 
.. .- Atlanta, Geoigia 30334 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
.. .B RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

.. .. 
Con6rsion and Registration of Rivate Banks, Liquidation of Banks-both voluntarp and 
involuntary. .. 
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11 n 
13. Is t h i s  the Record Copy of t he  ser ies?  

14. Is there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? 

15. Is the information contained i n  this ser ies  ever s m a r i z e d  or published? 
. ~ .- 

ij -.-. n 

[ I  PI 18. Could the function be performed if the f i l e s  were l o s t  or destroyed? 

19. Is the se r i e s  ( o r  major portion of it) regularly microfilmed? 

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  

If yes, why? 

he f i l e s  t o  be kept ~~ years : 

a.[]STA!TE b.[lSTATUl'E OF c.[lAUDIT d.[]F'EDERAL e.[]ADMINISTRATIVE f.[]HISTORICAL 
LIMITATION PERIOD LAW DECISION VALUE 
(Cite Law, Statute, or other reason f o r  the retention requirement) 

A.[]Destroy immediately a f t e r  cut off.  

1 MDestroy. 
B. HHold i n  current f i les 9rSX.i: ".:- 

2 []Transfer t o  records center;  hold yea r ( s ) ,  then: 

b []Transfer h i s to r i ca l  material  t o  Archives; 
a [ I ~ e s t r o y .  

destroy remainder. 
3 [ l ~ e s t r o y  a f i e r  audit (o r  yea&) a f t e r  audit) .  

C.[]Hold i n  current f i l e s  area indefini te ly .  
D.[]Hold i n  current files area y e a r ( s ) ,  then t ransfer  t o  Archives permanently. 

E. []Other 

(Indicate brief23 rationale fo r  reconmendations above/or write additionuZ r e m a r k s ) :  


